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LIBRARY POLICY
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              NORTHEAST ALABAMA COMMUNITY COLLEGE

                       (256) 228-6001 or (256) 638-4418 Ext. 326

HOURS:
Monday through Thursday

7:30 a.m. - 9:30 p.m.



Friday




7:30 a.m. - 3:00 p.m.



  (Hours will vary on holidays and between semesters)

         

       BORROWING LIBRARY MATERIALS

BORROWERS’ CARDS:  The NACC Library lends materials to NACC students, employees, and community members. All first-time borrowers must complete a library application prior to borrowing materials. Students must show their student ID cards when applying for library cards and checking out materials. Student ID cards are issued by the Admissions Office. Community members will be issued library cards, which are required to check out materials. A lost community library card may be replaced at the cost of $2.00

BORROWING LIMITS: NACC students may borrow up to ten books at a time but are limited to only five per subject. NACC employees may borrow up to fifteen items at a time. Adult community members (age 19 and above) may check out five books at a time, and juvenile community members (age 18 and below) may check out two books at a time.  Reference materials do not circulate.

LOAN PERIODS: NACC students and community users may borrow library materials for two weeks, and NACC personnel may borrow books for four months.    

RENEWALS: Unless an item is needed by another patron or is otherwise needed, it may be renewed twice.  

FINES: Overdue items are ten cents per day, with a maximum fine per item of $5.00.  Patrons who owe fines or who fail to return materials will forfeit their library privileges until their records are cleared. Students who have delinquent library records will not receive copies of their transcripts until their library records are cleared.   

CATALOG: Northeast Alabama Community College is a member of Library Management Network (LMN), a consortium of 13 libraries that share resources. The library’s holdings may be searched using the online catalog either in the library or from a remote location. The address is http://www.lmn.lib.al.us/search~S45.

INTERLIBRARY LOANS: Interlibrary loan service is provided for NACC students and employees. ILL forms and assistance are available at the circulation desk, but please allow 3-7 business days for processing or requests. Students may not request more than two ILL books at a time.
RESERVES: Instructors may place certain materials on reserve. Reserved materials are located behind the circulation desk, so please ask library personnel for assistance in accessing these materials. Loan times for reserved items vary, but most are designated for in-library use only.

ONLINE RESOURCES: Online resources for periodicals (magazines and journals) are available through the Alabama Virtual Library and through NACC’s subscriptions to various electronic databases.  

VIDEOCASSETTES/DVDs:  Videocassettes and DVDs may be checked out by NACC faculty and staff for classroom use. All other library patrons may view these materials in the library at scheduled times.  

EBOOKS: The patrons of the NACC library have access to over 42,000 eBooks. eBooks are full-text electronic versions of books that may be viewed in the library or from a remote location.  

COPYING AND PRINTING: A self-service copier is located near the library workroom, and copies are ten cents per page. A self-service printing station is located near the library workroom, and black-and-white printouts are five cents per page. Please ask library personnel for assistance with color printouts, which are fifty cents per page.  

NEW BOOKS: New books are located on shelves at the front of the library (near the circulation desk).
HELP: Library faculty, staff, and student workers are available to assist you with many issues. Please ask one of them for instruction in the use of the library, reference assistance, information relating to general library policy, help with copies, etc.  

MISCELLANEOUS: The library welcomes suggestions for library materials and improvements from students, faculty, staff, administration, and community patrons. For the consideration of others, please do not use your CELL PHONE in the library. TOBACCO USE, EATING, and DRINKING are NOT allowed in the library. 

